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II.
COURSE PREREQUISITE:


None
III. COURSE DESCRIPTION:

Course explores management of real property. Content includes fundamentals of tenant-management relationship; property modernization; property maintenance; leases, real property insurance; commercial property; industrial property and advertising. An ELECTIVE course for persons planning to take Illinois Real Estate Broker License Examination.
IV. LEARNING OBJECTIVES:

After instruction the students should be aware of and conversant with the major facets of property management: functions, duties and purpose of the property manager, relation and analysis of property to the neighborhood, maintenance, upgrading, rental and expense schedule, budgets and other financial applications, leases, purchases, insurance, construction, advertising and execution of various property reports.

V.
ACADEMIC INTEGRITY:

Students and employees at Oakton Community College are required to demonstrate academic integrity and follow Oakton’s Code of Academic Conduct. This code prohibits: 

· cheating, 

· plagiarism (turning in work not written by you, or lacking proper citation), 

· falsification and fabrication (lying or distorting the truth), 

· helping others to cheat, 

· unauthorized changes on official documents, 

· pretending to be someone else or having someone else pretend to be you, 

· making or accepting bribes, special favors, or threats, and 

· any other behavior that violates academic integrity. 

There are serious consequences to violations of the academic integrity policy. Oakton’s policies and procedures provide students a fair hearing if a complaint is made against you. If you are found to have violated the policy, the minimum penalty is failure on the assignment and, a disciplinary record will be established and kept on file in the office of the Vice President for Student Affairs for a period of 3 years.
Details of the Code of Academic Conduct can be found in the Student Handbook.
VI.
OUTLINE OF TOPICS:


Session 1

Introductions and course requirements; industry and profession: history, ethics, professionalism, economics, related industries, creation of value through management;


Session 2

fair housing, overview of property management, fundamentals of tenant-management relations, duties of the manager, management contract, fees and earnings;


Session 3 

economics of real estate, analysis of property and neighborhood, property maintenance, rehabilitation, remodeling;


Session 4

HP12C calculator instruction and problems, rental and expense schedule, analysis of income level and potential, financing, property taxes;


Session 5

financial structure and budget, methods, reports, notices, legal action;


Session 6

property maintenance, repairs, interior, exterior, associations, contractors;


Session 7

leases, tenant applications, qualifications, credit analysis, tenancy cycle;


Session 8

MID-TERM EXAMINATION – review of exam;


Session 9

property insurance, requirements of owner, property, agent, company;


Session 10

purchasing and construction;


Session 11

managing residential properties;


Session 12

managing industrial  and rural properties;

Session 13

managing commercial properties, offices, shopping centers;


Session 14

governments role in managed properties, subsidized properties, HUD, FHA, VA, CHA;


Session 15

The business of property management, ownership, licensing, regulatory and professional agencies, staffing, delegating;


Session 16

Final Exam

VII. METHODS OF INSTRUCTION: 


Lecture and use of whiteboard and overhead projector, handouts, reading assignments, a few homework exercises and workshops.
VIII. COURSE PRACTICES REQUIRED: 

Reading ability and comprehension of the English language.

IX. INSTRUCTIONAL MATERIALS: 

Principles Of Real Estate Management, James C. Downs, Jr., CPM; 

OR 

Property Management, Robert C. Kyle & Floyd M. Baird, RPA,SMA;

X. METHODS OF EVALUATING STUDENT PROGRESS:  

A mid-term and Final Exam will be given. THE FINAL GRADE IS BASED SOLELY ON THE 100 QUESTION FINAL EXAM with a minimum score of 75% to receive a passing grade and a UNIFORM REAL ESTATE TRANSCRIPT (URET).

XI. OTHER COURSE INFORMATION:  
Attendance will be taken at each class.  90% attendance is required by the Illinois Department of Financial and Professional Regulation for successful completion of this class to be eligible to sit for the Illinois Broker’s Exam.

UNIFORM REAL ESTATE TRANSCRIPTS WHICH INDICATE SUCCESSFUL COMPLETION  OF THIS COURSE AND ARE REQUIRED FOR LICENSING EXAMINATIONS, WILL BE MAILED TEN DAYS AFTER THE END OF THIS COURSE TO THE STUDENT AT THE ADDRESS RECORDED AT THE TIME OF REGISTRATION.  STUDENTS SHOULD PLAN THEIR LICENSING EXAMS ACCORDINGLY.

If you have a documented learning, psychological, or physical disability you may be entitled to reasonable academic accommodations or services.  To request accommodations or services, contact the ASSIST office in Instructional Support Services. All students are expected to fulfill essential course requirements. The College will not waive any essential skill or requirement of a course or degree program.

Effective beginning term: Summer 2006
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