











Technology

10 Things You Can Do To Make Your Web Page Accessible

'Accessible’ web pages are pages that everyone, including people with disabilities, can use. What does it
take to make yours more accessible? Many of the basic steps you can do to make a web page accessible
are design elements that help all users. Geared toward current DreamWeaver users, this short overview will
highlight specific techniques to use when creating a page in DreamWeaver to help make a page more
accessible, ways to check a page, and other information and resources about web accessibility. Prerequisite:
Working knowledge of DreamWeaver.

Date Time Location Facilitator
Wednesday, October 15 2:00 p.m. - 3:30 p.m. 1836, DPC Julia Gray
Thursday, November 20 1:30 p.m. - 3:00 p.m. P231, RHC Julia Gray

This Old Homepage

Does your old personal home page need a facelift? Never quite finish the one you started in a workshop a
year (or two or three) ago? Come to this workshop and open lab to bring your home page up to date.
Participants will review current technologies and practices. Afterwards, roving tech support people will help
freshen up your page's look and content.

Date Time Location Facilitator
Wednesday, December 17 1:30 p.m. - 3:00 p.m. 1836, DPC Dann Foster

Microsoft Office 2007 New Features

Are you struggling with Microsoft Office 2007 or are you just curious about it? This hands-on workshop will
highlight the new features common to Microsoft Word 2007, Microsoft Excel 2007, and Microsoft PowerPoint
2007. Some of the topics will include the Microsoft Office Button, Applications Options, Office Fluent Interface
Ribbon, Dialog Box Launchers, Contextual Ribbon Tabs, Quick Access Toolbar, KeyTips, Status Bar, Mini
Toolbar, Galleries, Live Preview, Document Inspector, and Compatibility with Earlier Versions.

Date Time Location Facilitator
Tuesday, September 9 1:30 p.m. - 2:30 p.m. P232, RHC Deanne Rehmer
Tuesday, September 16 1:00 p.m. - 2:30 p.m. P232, RHC Deanne Rehmer
Thursday, October 2 1:30 p.m. - 3:00 p.m. 1837, DPC Deanne Rehmer
Friday, November 14 9:00 a.m. - 10:30 a.m. 1836, DPC Deanne Rehmer
Tuesday, September 23 10:00 a.m. - 11:30 a.m P231,RHC Chris Robinson

Did you know the CPD offers individual and group training on

Microsoft Office programs, scanning, digital cameras, the SmartBoard
and more.....? Request online at:




Technology

Microsoft Word 2007 New Features

This hands-on workshop will briefly cover the new features of Microsoft Office 2007 before concentrating on
some of the new features of Word 2007. Some of the topics will include new fonts, Contextual Spell Check,
Full Screen Reading View, Quick Style Sets, Quick Parts and Building Blocks Organizer, Themes and
SmartArt Graphics.

Date Time Location Facilitator

Tuesday, September 16 2:45 p.m. - 4:15 p.m. P232, RHC Deanne Rehmer
Thursday, October 16 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer
Friday, November 14 10:45 a.m. - 12:15 p.m. 1836, DPC Deanne Rehmer

Microsoft Excel 2007 New Features

This hands-on workshop will briefly cover the new features of Microsoft Office 2007 before concentrating on
some of the new features of Excel 2007. Some of the topics will include worksheet size, Page Layout view,
Function AutoComplete, Excel Tables, Conditional Formatting, and Themes.

Date Time Location Facilitator

Tuesday, September 30 1:.00 p.m. - 2:30 p.m. P230, RHC Deanne Rehmer
Thursday, October 23 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer
Friday, November 21 9:00 a.m. - 10:15 a.m. 1836, DPC Deanne Rehmer

Microsoft PowerPoint 2007 New Features

This hands-on workshop will briefly cover the new features of Microsoft Office 2007 before concentrating on
some of the new features of PowerPoint 2007. Some of the topics to be covered will include SmartArt
Graphics, how to convert a bulleted list to a SmartArt Diagram, how to convert existing text to WordAurt,
applying text effects, picture tools, and Photo Album.

Date Time Location Facilitator

Tuesday, September 30 2:45 p.m. - 4:15 p.m. P232, RHC Deanne Rehmer
Thursday, October 30 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer
Friday, November 21 10:45 a.m. - 12:15 p.m. 1836, DPC Deanne Rehmer

Excel 2007 Fundamentals
Do you work with numbers and figures? Learn how Excel, a spreadsheet program, can help organize and
maintain numerical data and easily perform calculations. Participants will create and format basic worksheets
using Excel 2007.
Date Time Location Facilitator
Tuesday, October 21 2:45 p.m. - 4:15 p.m. 1836, DPC Deanne Rehmer




Technology

Let Excel 2007 do the Work!

Are you using formulas and functions in your Excel worksheets but only after a lot of "trial and error"?
Participants in this workshop will learn the basics of formulas and functions using Excel 2007 features.

Date Time Location Facilitator
Tuesday, October 28 2:45 p.m. - 4:15 p.m. 1836, DPC Deanne Rehmer

PowerPoint 2007 Fundamentals

Are you ready to learn to use PowerPoint for use in a classroom or at a meeting? Learn to use the basic
features of PowerPoint 2007 for creating and running a slideshow. The workshop will also explore the
methods of printing slideshows for handouts.

Date Time Location Facilitator
Thursday, September 18 2:45 p.m. - 4:15 p.m. P233, RHC Deanne Rehmer
Thursday, October 16 10:00 a.m. - 11:30 a.m. P231, RHC Chris Robinson

PowerPoint 2007 Advanced Features
This workshop is designed for participants to discover advanced features of PowerPoint 2007 for use in
presentations. Prerequisite: PowerPoint 2007 Fundamentals or working knowledge of PowerPoint 2007.

Date Time Location Facilitator
Wednesday, November 19 3:00 p.m. - 4:30 p.m 1837, DPC Deanne Rehmer

Introduction to Access 2003

Discover how Access, a relational database program, can help you with data that needs to be organized and
retrieved for a variety of uses. Learn the basics of working with a database: what it is and why it is useful.
Participants will explore the common elements of an Access database - tables, queries, forms, and reports.

Date Time Location Facilitator
Wednesday, October 29 3:00 p.m. - 4:30 p.m 1836, DPC Deanne Rehmer

Access 2003 Tables

Participants in this workshop will learn how to create tables within an Access database. Considerations
during the design phase and strategies to organize tables will be explored.

Date Time Location Facilitator
Thursday, November 13 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer
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Technology

Access 2003 Queries
Learn how to find specific information in an Access database using select queries. A select query is the most
common type of query and will enable you to retrieve and display information based on certain criteria.
Prerequisite: Tables in Access or working knowledge of Microsoft Access 2003.
Date Time Location Facilitator
Thursday, November 20 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer

Access 2003 Forms and Reports

Learn how to create Access forms and reports. Forms are a user-friendly way to enter, display, and maintain
data in an Access table or query. Participants will also learn to effectively display data from tables and
queries in a printed report. Prerequisite: Tables in Access or working knowledge of Access 2003.

Date Time Location Facilitator
Thursday, December 4 1:30 p.m. - 3:00 p.m. 1836, DPC Deanne Rehmer

Word 2007 Templates
Do you sometimes need an easier way to create your Word documents? Come to this workshop to discover
the many installed as well as online templates available for you to use in Word 2007. You will also learn how
to create your own templates.

Date Time Location Facilitator
Wednesday, October 22 2:30 p.m. - 4:00 p.m. 1836, DPC Deanne Rehmer




Technology

USB Drives and You

Portable USB drives (flash drives) are taking over in file management because of the simplicity and portability
for storage of files of all types. However, there is more to these USB drives than just storing documents and
other files; there are some tools that can also make your USB drive into a valuable tool to take with you
anywhere. This workshop will include discussions on the different USB drives available in the current market,
and different applications to use with the portable USB drives.

Date Time Location Facilitator
Tuesday, September 9 10:00 a.m. - 11:30 a.m. P234, RHC Chris Robinson
Tuesday, September 18 4:00 p.m. - 5:30 p.m. P234, RHC Chris Robinson

Technology Available to you at Oakton
The Center for Professional Development (CPD), Instructional Media Services (IMS) and Information
Technology (IT) groups will provide an introduction on the services and technologies available to faculty and
staff at Oakton. Discussions will include the “Who, What, When, Where, and How” of Oakton’s technology
resources and general Q&A session.

Date Time Location Facilitator
Wednesday, September 11 10:00 a.m. - 11:00 a.m. 2418, DPC Jim Owens

CPD Quick Tips: Internet Search Engines

There is a tremendous amount of information at your fingertips, but the trick is "how to get to what | am
looking for." In this short workshop, there will be some information on common and easy tips and tricks on
searching the internet for specific information, as well as, what search engines are available to use.

Date Time Location Facilitator
Monday, October 6 10:00 a.m. - 11:00 a.m. P231, RHC Chris Robinson
Thursday, October 30 4:00 p.m. - 5:00 p.m. P234, RHC Chris Robinson

Did you know the CPD offers individual and group training on

Microsoft Office programs, scanning, digital cameras, the SmartBoard
and more.....? Request online at:




Digital Photography

Choosing a Digital Camera
In this workshop participants can explore the variety of digital cameras available and the positive qualities
and benefits of each to narrow the choices to your needs.

Date Time Location Facilitator
Thursday, September 11 12:00 p.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

How to use your digital Camera
Participants will discover how to use their own digital cameras including phones, in order to take fabulous
pictures no matter what the setting.

Date Time Location Facilitator
Thursday, September 18 11:30 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski
Thursday, October 2 11:30 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

Advanced Setting and Features on your own digital camera
Discover the many features hiding in your camera that would allow you to take black and white pictures and
even movie clips.

Date Time Location Facilitator
Thursday, October 16 11:30 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

Taking better pictures with your own camera

Tips and tricks to avoid red eye, and blurry pictures. Framing a subject and creating a good composition will
be included.

Date Time Location Facilitator
Thursday, October 30 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

How to download pictures and workflow
You taken all the pictures, now what? This workshop will help you organize your files and help download
them to your own thumb drive, CD or location of your choice.

Date Time Location Facilitator
Thursday, November 13 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski




Digital Photography

Retouching/Processing the pictures
Want to enhance your digital images? Learn to remove red eye, crop or add text to these images.

Date Time Location Facilitator
Thursday, December 4 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski
Thursday, December 18 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

Getting your pictures ready to print
Now you have your images, how can you go from here to printing?

Date Time Location Facilitator
Thursday, November 6 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

Creating Cards and Notes with your own digital pictures
Learn how can you create personalized office thank you cards or notes with your own digital images.

Date Time Location Facilitator
Thursday October 23 11:00 a.m. - 1:00 p.m. 2418, DPC Yazmin Raclawski

Digital cameras are available for check-out at the CPD.

All borrowers must participate in a brief 15-minute orientation before
checking out a camera. Please allow for extra time the first time you

borrow a camera.



General Interest

SchoolDude.com
Need to submit a work order request or a maintenance request? Come to this informative session and learn
all about School Dude.

Date Time Location Facilitator
Monday, October 6 10:00 a.m. - 11:00 a.m. 1833, DPC Mary Scott

Help Your Kids with their Homework!

As a parent, homework can be an opportunity for you to actively participate in your child's education. While
you may have great interest in working with your son or daughter, you may not always know the best way to
help them with their homework. Participants in this workshop will explore several databases and other great
resources including: MAS Ultra & Primary Search; FactsonFile (history, science health); Academic OneFile
and Ebscohost; online Encyclopedias; EBSCO Animals; Newpapers; Almanacs; Opposing Viewpoints
(pro/con issues). Novelist K-8, a fiction readers advisory databases that's very useful for choosing books to
read. These databases will be useful resources both for you and your child. Note: This workshop is geared
towards homework at the 5th grade and level and higher.

Date Time Location Facilitator
Wednesday, October 15 1:00 p.m. - 2:30 p.m. DPC, 2418 Julia Fraas
Jane Malik

| Stop by

the CPD
for all your
professional
development

needs!
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Faculty Development

Gradekeeper

Are you looking for an alternative to your paper or Excel worksheet grade book? Gradekeeper is a powerful
and easy-to-use software program for recording grades and attendance. Gradekeeper works with both
Windows and Macintosh operating systems and is available to Oakton faculty for use on campus and at
home.

Date Time Location Facilitator
Thursday, August 28 1:30 pm - 2:30 pm 2418, DPC Deanne Rehmer
Thursday, August 28 4:00 pm - 5:00 pm 2418, DPC Deanne Rehmer

Digital cameras are available for check-out at the CPD.

All borrowers must participate in a brief 15-minute orientation before
checking out a camera. Please allow for extra time the first time you
borrow a camera.
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Human Resources

Supervisory Development: The Basics

Are you new in your supervisory role or may be you need a refresher? Come learn the basics of what every
supervisor should know. Topics will include: Interviewing, Fair Labor Standards Act (FLSA), Family Medial
Leave Act (FMLA), etc... This workshop is intended for individuals in supervisory positions.

Date Time Location Facilitator
Tuesday, September 16 10:00 a.m. - 11:30 a.m. 2139, DPC Mum Ros
Wednesday, September 17 10:00 a.m. - 11:30 a.m. C140, RHC Mum Ros

Mastering the Change Curve

Having trouble dealing with change? Pinpoint your current stage in the change process and understand the
4 phases of change. This workshop is designed to surface concerns during change and help individuals and
teams understand, accept, and successfully transition through the experience of change.

Date Time Location Facilitator
Tuesday, October 28 2:00 p.m. - 4:00 p.m. 2535, DPC Mum Ros

Team - Work & Team Roles
What makes your team tick? Participants will be able to identify their preferred individual and/or team-roles,
discover how to resolve team-roles that create conflict, and explore the strengths and weaknesses of teams.

Date Time Location Facilitator
Wednesday, November 12 10:00 a.m. - 12:00 p.m. 2535, DPC Mum Ros

www.oakton.edu/resource/cpd
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Library

Introduction to Blogs

Blogs are increasingly becoming an accepted instructional tool at many colleges. Participants in this
workshop will learn about the basic features of blogs and explore ways in which blogs can improve dialogue
among instructors and students outside of the classroom walls. The instructor will demonstrate how to set up
a personal blog in just a few minutes and customize it to work for your specific teaching needs.

Date Time Location Facilitator
Monday, September 29 9:00 a.m. - 10:30 p.m. 2418, DPC Richard Kong

Introduction to RSS

RSS technology makes accessing information on the web significantly easier and can be a powerful tool for
both instructors and students. Participants in this workshop will learn how RSS feeds work, how to find them,
and how to subscribe to them using an RSS reader like Google Reader. Stop wasting time and start making
the web come to you!

Date Time Location Facilitator
Monday, September 22 10:30 a.m. - 12:00 p.m. 2418, DPC Richard Kong

Introduction to Wikis

Regardless of what one might think of the most popular wiki of them all, Wikipedia, the fact is that wikis are
powerful, yet flexible tools that can be used to empower both students and instructors. Participants in this
workshop will learn how wikis work, the pros and cons of Wikipedia, and how to set up a wiki of your own in
a matter of minutes.

Date Time Location Facilitator
Monday, September 29 10:30 a.m. - 12:00 p.m. 2418, DPC Richard Kong

Introduction to Social Bookmarking

Social bookmarking sites like Delicious.com are gaining in popularity and have changed the way in which
people save, access, organize, and share information found on the Web. Participants in this workshop will
learn how making the switch to social bookmarking can aid scholarly research and the sharing of
information resources in an educational environment.

Date Time Location Facilitator
Monday, October 13 10:30 a.m. - 12:00 p.m. 2418, DPC Richard Kong

Introduction to Facebook

The majority of college students in the U.S. have Facebook accounts and regularly use them to make
connections with others. Participants in this workshop will learn how most online social networks like
Facebook work, what makes them so popular, and how to set up a personal Facebook account. We will also
discuss ways in which Facebook can be used as an instructional tool.

Date Time Location Facilitator
Monday, October 20 10:30 a.m. - 12:00 p.m. 2418, DPC Richard Kong
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Library

Got Research?

Let a librarian introduce you to Oakton’s Library web site and show you quick tips for 24-hour access to its
online resources. Workshops feature the world wide web, electronic periodical indexes, online book catalog,
e-mail references, government information, links for distance learners, reference sources, online magazines,
journals and newspapers and 24/7, a library research guide and web letter. Workshops at DPC are in Room
2418 and at RHC in Room A200. For more information, contact Jane Malik at x1715 (jmalik@oakton.edu) on
the Des Plaines campus or Rose Novil at x1474 (rnovil @oakton.edu) on the Ray Hartstein campus.

Got Research? workshops do not require registration.
All Got Research? workshops are one hour long.

Des Plaines Campus Ray Hartstein Campus

Date Time Date Time
Tuesday, September 23 10:00 pm Thursday, September 11 12:00 pm
Saturday, September 27 11:00 am Monday, September 15 4:00 pm
Wednesday, October 1 5:00 pm Wednesday, September 24 3:00 pm
Friday, October 3 10:00 am Tuesday, October 7 9:00 am
Sunday, October 5 12:00 pm Wednesday, October 15 10:00 am
Thursday, October 23 9:00 am Saturday, October 25 11:00 am
Monday, November 3 9:00 am Thursday, October 30 7:00 pm
Thursday, November 13 3:00 pm Monday, November 3 4:00 pm
Tuesday, November 25 5:00 pm Friday, November 14 10:00 am
Monday, December 1 6:00 pm Saturday, November 22 12:00pm
Thursday, December 4 9:00 am Monday, December 1 5:00 pm
Saturday, December 6 12:00 pm Tuesday, December 9 2:00 pm
Sunday, December 7 1:00 pm Thursday, December 11 10:00 am
Tuesday, December 9 3:00 pm Monday, December 15 6:00 pm
Got Research? Special Topic: Got Research? Special Topic:
Presidential Election: Finding Resources Presidential Election: Finding Resources
Date Time Date Time
Tuesday, September 30 1:00 pm Monday, September 22 1:00 pm

Got Research? with the Oakton Library!
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November 2008
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