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Objectives

After reviewing this information, you will be able to:

View and update biographical information for student
Maintain Confidentiality/FERPA Restrictions

View and update academic major for student

View and update Residency status for student
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View and Maintain Student Biographic Information
(SPAIDEN)

View and Edit an Address

1. Open General Person ldentification form (SPAIDEN). Enter the student’s ID and
next block. Select the Address tab. The current address is displayed.

File Edit Options Block Item Record Query Tools Window Help

B0 EBAEBRE %% R@E SIS EEEI % @0X

'vm General Person Identification SPAIDEM 7.0.0.1 (CC
m: | ?ll | Generate ID: &
Current Identification  Alternate Identification % Telephone  Biographical E-mail Emergency Contact
From Date: EEINEN [  To Date: = Inactivate Address -

Address Type: WB Permanent Source: E
1

Sequence Number: l_

Chunnt 1 inn 1, [eria s

Find[% Students can have more than one

Code | Desc oo el Address Type however, only one active
BU  Business v B 03 address per type.

EM Emergency Contact EMER 20-

M&  Mailing ¥ MA o3| The default address is the PR address.
P&, Parents b P& 03-

PR Permanent PR 29-

2. If this is an address change for an address currently on record, the old address
needs to be made inactivate. Inactivate the address by checking the Inactivate

Address box.

ress Telephone  Biographical = __Esseet=—=tmmergaaqqy Contact

To Date: [EI Inactivate Address
Address Type: [pr |[*] Permanent Source: =]

From Date:

3
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3. Next, from the Record menu, select insert.

& Oracle Developer Forms Runtime - Web

Eile Edit Options Block Item J=sulgsl Cuery Tools window Help

B ¥ [ 8 = B Previous

Mext

Scroll Up

1 | Seroll Down

[ ] Clear
Remove

Current Identification |EEiESIEENoils][{o=1] I Address Telephaner | | Bingraphical E-miail Ernergency Camntact

Lock
1D: Mame Type: 4]

'vm General Person Identification

ID: Generate ID: [§]

L

NOTE: Students can have only ONE active address per type.

4. Ablank record is created. Enter the From Date (today’s day.) (You do not need to
enter a To Date unless this is a temporary change.) Select the address type and
enter the new address. Source indicates how the address change was reported.
Click the down arrow to view choices. Save changes.

current Identification  Alternate 1dentification Address Telephone  Biographical E-mnail Emergency Contact

d From Date: 23-1an-z006 [ To Date: =] [ Inactivate Address
Address Type: WB Permanent ‘ Source: SELF E

Sequence Number:

|+

Street Line 1: |7708 Lee \

Street Line 2: | Delivery Point: |_|
Street Line 3: | Correction Digit: |—
City: ’W Carrier Route: ’—

State or Province: L EIHinois
ZIP or Postal Code: 60016 B >

County: o3 [~) cook
Nation: ,—E Last Update
User:
Telephone Type: FR EIPermanent Activity Date:
Telephone: 847 | - |s555656 4] Y, =

/

Updating the phone number here, will
update the phone number on the
Telephone Tab.
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5. The student record will now show the new address. Use the vertical scroll bar to
review previous address changes and address types.

From Date:

Address Type:

Street Line 1:
Street Line 2:
Street Line 3:
City:

State or Province:

Sequence Number:

ZIP or Postal Code:

Inactivate Address

EBINERE (| ToDate:| |
’H@Permanent Note
[2 9 Each change for

1485 Gentry Rd th_e Address Type
| will increase the
| sequence number.

Hoffrman Estate

[Source:

Delivery Point:
[Correction Digit:

Carrier Route:

[ [=Julincis
60007 I

|*

SELF (7]

.
3
-

Vertical
Scroll
Bar

County: o3t [~) cook
Nation: ’—E Last Update
User: JSPROAT
Telephone Type: PR [xJrermanent Activity Date: 23-1AN-2006
Telephone: 224 | - |evsD4ss 4] =
Current I[dentification  Alternate Identification Address Telephone  Biographical E-mnail Emergency Contact

From Date:

Address Type:

Current Identification

Sequence Number;

To Date: =

2434 -20n ]
'H E Mailing

Inactivate Address

Source:

NOTE: This
student had two
- Address

<+—

[ Types. They
are both active
and valid
addresses for
the student.

Alternate Identification Bii E-rnail rgency Contact

From Date:

Address Type:

Sequence Mumber:

24-1an-2 00 J =]

TV'@/

,FB Permanent
4

Inactivate Address

Source:

[ @
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View and Edit Student Telephone Number

1. Open General Person Identification form (SPAIDEN), enter the Student’s ID and
next block. Select the Telephone tab. The current telephone numbers are displayed

in alphabetical order by type.

Current Identification  Alternate Identification Address

Biographical

E-mail Emergency Contact

Telephone: 312 - 8787878

Telephone Type: BU| E Business or waork

International Accefs:

Comment: |

—

Primary Unlisted

Address Type: ~ Seguence: E Activity Date: |24-JAN-2006 User: |JSPROAT

Telephone Type: Ma ﬂ Mailing Telephone: 247 -|111111 ¥ Primary Unliste Inactivate
International Access)

Comment:

Address Type: Ma BMailmg Sequence: |1 B Activity Date: |24—JAN—2006 User: |JSPROAT

NOTE:

These are both active
telephone numbers for
the student but
different Telephone
Types.

Only one is checked as
the primary phone
number.

2. Changes for the telephone number not associated with an address change, such as
adding a business phone is done on SPAIDEN or SPATELE. From the Record

menu, select insert.

File Edit Options Block Item JEEkslgsl Query Tools Window Help

EERENE Previous
e — Mext co
— = seroll Up T
Scroll Down
Clear
Remave

Duplicate

Lock

Telephone Type:

International Access:

E mMailing

Comment: |

WEIMamng

Sequence: ,TEI

Address Type:

Telephone: |847 - 111111

+ Primary Unlisted

—

Inactivate

Activity Date: [24-JAN-2006  User: [JSPROAT

3. This will create a blank record. Insert new information. (A student can have multiple

Telephone Type’s.)

Telephone Type: MA ¥ Mailing Telephone: 847 - 111111 Primary [Junlisted [JInactivate =
International Access:
Comment:
Address Type: Ma ¥ Mailing Sequence: 1 b Activity Date: 24-JAN-2006 User: 1SPROAT
Telephone Type: = Telephone:
International Access:
Comment: Find|%
5 - E
Address Type: Sequence: Code | Description Activity Date
BI Billing 24-)4N-1992
Busines: york 26-JUL-1994
Telephone Type: PR * Permanent Telephone: 547 | EMER  Emergency Contact 30-MAR-1995
Int i A . FX Fax 27-UL-2005
nternational Access: Ma  Mailing 24-18N-1992
Comment: Pa Parents 24-)8M-1992
Address Type: FR ¥ Permanent Sequence: 5 PR Permanent 03-JAN-1995
Eind cancel
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4. Enter the telephone type and telephone number. If this number is associated with an
address type, enter that data as well. The primary box should be checked if this is
the telephone number to use for the student. Save data.

Telephone Type: (=11 E[ Busingss ar work Telephone: |312 - 87875878 v Primary Unlisted Inactivate
International Access:

Comment: |
Address Type: | = sequence: | [T Activity Date: [24-1an-2006  User: [JSPROAT

NOTE: Be sure to uncheck other telephone numbers if you are changing
the primary telephone number.
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View and Edit Student Personal Information

View Student and Change Name

1. Open General Person Identification form (SPAIDEN), enter the Student’s ID and
next block. The student’s current name will appear. Next block.

D: = [wells, Heather Generate ID: [

Alternate Identification Address Telephone  Biographical E-mail Emergency Contact
ID: Mame Type: EI
Person ID and Name Source
Last Name: |Wa|ls EI Last Update
First Name: Heather Id]
Middle Name: User: |JSPROAT
Prefix: Activity Date: |23-JAN-2006
suffix: Origin: |soamTcH
Preferred First Name:
Full Legal Name: |

2. To change the student’'s name tab down to the last name and type in the new name.
Save data. Names changes are tracked on the Alternate Identification screen.

Current Identification [EEe=IgGE=R{sElg i {o=|alalg} Address Telephone  Biographical E-mail Ernergency Contact
1D: Name Type: hd]
Person ID and Name Source
LasHilSihe: D3vig =] Last Update
First Name: Heather B
Middle Name: User: |JSPROAT
Prefix: Activity Date: |24-JAN-2006
Suffix: Origin: [sPaiDEN
Preferred First Name:
Full Leqal Name: [

3. Click on the Alternate Identification tab and the former name will show. Indicate
the Name Type for the reason for the change on this screen.

Current Identification | EEE =0 =0 E Address Telephone  Biographical E-mnail Emergency Contact

Alternate Names or ID Ml

Name Type: MAID ® Mai Find‘% -
1D: BO1025711 ISPROAT
' Code | Desc Activity Date
Last Name:  Goodin Legacy 1D converted to Banner 28-FEB-2005 p E7- A
First Name:  Heidi MAID  Maiden Mame 20-DEC-2004 ISPROAT
Middle Name: 2 PREY  Previous Mame 20-DEC-2004 27-1AN-2006
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Birth Date, SSN, Gender other biographic records.

1. Open General Person ldentification form (SPAIDEN), enter the Student’s ID and
next block. Select the Biographical tab. The student’s information is displayed.

|

Current Identification  Alternate Identification Address Telephone M
NOTE:
Gender: T Male Birtl] [o1-mav-1966 [
Age: 40
 Not Available SSNI:' |';m Cha_nges mz_ide to the
social security number
Citizenship: ’Y_EU.S. Citizen Yeteran Fi can be viewed on the
Marital Status: | [7) veteran Ci SSN/SIN/TFN History
Religion: =] Active Dut
. Relision ,Ed screen (GUITINH).
Banner 73 Ethnicity: ls_Ewhwte Man-Hispanic
NeW f|e|ds for MNewt Ethnicity: |None -

Ethnicity and Race Confirmed

raceIEthniCity Confirmed Date: ’7@

processing.

.ol
o
=}
o

11E

2. Update information by entering the information in the appropriate field or selecting
the drop down menu to view the options.

= Female age: 55 L Iueceased
D' Not Available

Marital Status Validation (STYMRTL)

Find|%
Citizenship: A
Ethnicity: - Code  Description Activity C
) Divorced )
1 - L
LT IS M Married M 03-DEC-
Religion: M p Separated p 03-DEC-
Legacy: b 5 Single s 21-MAR-
W Widowed W 03-DEC-
Veteran File Number:
1 3
Veteran Category: None l

Active Duty Separation Date: Find Cancel
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Deceased Records

1. Update Deceased record by checking the Deceased box and enter the deceased
date on the Biographical tab on SPAIDEN.

Generate ID: [@_

Biographical E-mail Ermergency Contact

£B-1967 [ [ Confidential
8 W Deceased
144444 Deceased Date:  [01-NOv-2005 [H]

2. A warning message will appear whenever the student’s record is accessed

SCT Banner

i Warning: This person is deceased.
(

Time Status

CurreuE

Stlel et TEnm

Enrollment Information

Status: I_EI Status Date: Acceptance: |—

Reason: =] [ Delete All CRNs Process Block:

10
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View and Edit Student Emergency Contact Information

1. Open General Person Identification form (SPAIDEN), enter the Student’s ID and
next block. Select the Emergency Contact tab. Emergency contact information is

shown. l

Current Identification  Alternate Identification Address Telephone  Biographical E-mail v Contact
Priority: |— (=]
Contact Last Name: | First Name: Middle Initial: |—
Relationship: rEI
Address Type: E
Street Line 1: |
Street Line 2: |
Street Line 3: |
City:
State or Province: E
ZIP or Postal Code: 5d] Last Update
Nation: B User:
Activity Date:
Telephone: = E i -

2. Enter the Priority as 1 and enter the individual’s information. To add another contact
to go to the Record menu, insert and put the next person as priority 2. If the person

already listed is now a lower priority for emergency contact, change the numbers in
the priority field to reflect the correct order.

Current Identification  Alternate Identification Address Telephone  Biographical E-mail Emergency Contact
Priority: =3
Ms First Name: |Dorathy Middle Initial: |—
Relationship: WE Mother
Address Type: EM B Emergency Contact <

Street Line 1: 5522 wright Terr
Street Line 2: |
Street Line 3: |

City: [ies
State or Province: ’IL_E Illingis

ZIP or Postal Code: |60714 =]

Last Update

Nation: E T W
Activity Date: |24-1AN-2008
Telephone: 847 -|a77IZZZ = ivity Date .

11

Use vertical
scroll bar to
view other
contacts.
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Maintain Confidentiality/FERPA Restrictions (SPAIDEN)

1. Open General Person Identification form (SPAIDEN), enter the Student’s ID and
next block. Select Biographic tab.

Current Identification |aa=lgat 0= (e/=1g\a le=ul]y} Address Telephone  Biographical E-mail Emergency Contact

ID: Mame Type: EI

2. Update a student’s record per request for confidentiality by checking the
confidential box on the Biographical tab on SPAIDEN.

Biographical E-mail Emergency Contact

£e-1967 [
8l [ 'Deceased
144444 Deceased Date: @

3. A confidential warning would appear whenever the student’s record is accessed.

i Warning: Information about this person is confidential,

4. The word Confidential will appear on the student’s screens.

=]
o]

1 LI =/ = I O B+ R == i = = s I B = B RN B =P B 8

"vE Student Course Red istration SFAREGS 7.1 (COMW)

Confidential

Term: m: | K] Date: [25-3aM-2z008 | Holv

[ print Bill 7311
m Studemt e Curricila Time Status
T

12
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View and Maintain Student Academic Major

1. Open General Student form (SGASTDN), enter the Student’s ID and next block.
Select the Curricula tab. The students current Curriculum will display.

Activities \eteran comments

Curricula

Learner

Academic and Graduation Status, Dual Degree Miscellaneous

Curriculum Field of Study

“Y" Indicates
the curriculum
is active. “N”
indicates it is
not.

Curriculum

Cuprent:——P> |? Change Curriculum: @ Roll Learner:
Activity: ACTIVE [T Rolled to Qutcome:
User ID:

Key Sequence: ,? Activity Date:

Term: [zo0710 [ Spring 2007 Start Date:

Catalog Term: 200510 F Spring 2005 End Date:

Priority: 1 End Term:

Program: AAD7O0 [*]

Level: E[T Credit Only Student Type:

Campus: ’_F Site:

College: = redit Colres Rate:

Degree: Leave of Absence:
From Date:

Admission Type: AD | Adult Student To Date:

Expected Graduation Date:

193430 |[v] Fall 1984
Application:
Matriculated Term: |198430 F Fall 1954

Admission Term:
Graduation Term:

Graduation Year:

Record ’T of ,F @E‘

® yes ' No

JSPROAT
20-SEP-2006

' Default

N

If there are more
curriculums for
this student click
here to view
them.

If the change is for the current term listed, select the Change Curriculum button in
the Curriculum block. The current curriculum will be made inactive and the new
curriculum will show. For changes to terms other than the current term listed, skip to

step 7.

Learner

Activities

‘Weteran / Comments Academic and Graduation Status, Dual Degree Miscellaneous

/

Field of Study

Z

3.

Curriculum K

Current: |? Change Curriculum: @ Roll Learner:
Activity: lcapies curriculum and makes it inactive; inserts new curriculum to change‘} to Qutcome:

User ID:
Key Sequence: ,? Activity Date:

Start Date:

Term:

zo0710 [~ |Spring 2007
———— .

Record ’T of ,F @@

® yes ' No

JSPROAT
20-3EP-2006
[ =
=

If the student is currently registered for classes, a new record will not open and the

following message will appear in the auto hint line.

|

N
Registration exists, must make chanages in the Registration Farm.
Record: 114 | | | fosc-

— -
|y WD MK - ELSLapE L VI LT

I§ bSldil

5 4 Internet Explarer

- rr;l Bann

If the student is not currently registered for classes, skip the next step.

13

—
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4. Access the student record on SFAREGS and select th
change curriculum button on this screen.

l

Curricula

Registration  Student Term

e Curricula tab. Select the

Curriculum

Field of Study

Roll Learner:

Curriculum

Current: ‘

Activity: jacTT Rolled to Outcome:

User ID:

Key Sequence: ’; Activity Date:

Term: WF Fall 2006 Start Date:

Catalog Term: W[T Spring 20035 End Date:

Priority: H End Term:

Program: WF

Level: EF Credit Only Student Type:

Campus: ’_F Site:

College: EF Credit Courses Rate:

Degree: lr[rﬂssnciate in applied Scien Leave of Absence:
From Date:

Admission Type: IEF Adult Student To Date:

Admission Term: 195430 F Fall 19384 Expected Graduation Date:

Application: l_ Graduation Term:

Matriculated Term: |198430 F Fall 1954 Graduation Year:

Record ’1_ of '8_ @@
" Yes

JSPROAT
20-SEP-2006

No Default

5. A new record is created. Enter the Catalog Term, Pri
enter and the rest of the data will fill in. Save data.

Curriculum
Catalog Term = the current Current:
term Activity:
Priority =1 Key Sequence:

Term:
‘Catalog Term:

Program = Code for degree Priority:
selected. (A drop down box I
will give the codes.) Level:

6. Click the Field of Study tab to view the new major.

Curriculum lﬁﬂﬂmﬂ

ority, and Program. Press

r Change Curriculum: [1'31_

ACTIVE =]

99
200630 [~ Fall 2006
200510 |[~]Spring 2005

| ]
[ ®

M=l

Curriculum

CUrrent:F Activity: |aCTIVE Term: 200630 Key Seq: |99
Priority: |1 Program: |AAS0041 Catalog: (200510 Level: CR

Campus:

Record ’1_ of ’F@@
’_ College: ’a

Degree: AAS

Field of Study [

Current: |? Inactivate: @ Priority;: |1 Rolled: Field of Study:
Activity: [ACTIVE [*  Type: MAIOR [* Department: =
Status: |INPROGRESS  [¥  Catalog: [z00510 [F Attached to Major: =

Term:

200630 |7

cwrrent: || Tnactivate: (&

End Term: [7
Rallpd:

Full or Part Time: I_F
=

Prinrity: Firld nf Studw:

14

0041 [ Financial Services  Start Date:

N

End Date: =)
User ID: JSPROAT

Activity Date: |17-0CT-2006
=

Start Date:
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7. If the change is for a different term a new term needs to be created on SGASTDN.
Click on the drop down menu next to New Term and select Create New Effective
Term.

—_—
I
@

Curricula Activities ‘Weteran Comments Academic and Graduation Status, Dual Degree Miscellaneous
General Learner /
Newt Term: 200710 | ¥ Spring 2 List of Terms To Term: 999999
Student Status: AS | T Active )
) Create Mew Effective Term htion
Student Type: & ¥ Readmit
Residence: 1 ¥ In District
Fee Assessment Rate: b
Class: 1  Sophomore, Firg -
Full or Part Time: Citizen -
= B ( Cancel
Curricula Summary - Primary LY Rate:
Priority Term Program Cat College Degree
1 200710 AAD700 20 Credit Courses Associate in Arts =
Admission Type: Ault Student Admission Term: 133430 Matriculation Term: 195430 -
Field of Study Summary i .
Priority Term Type Field of Study Department Attached to Major [,
1 200710 MAJOR Liberal Arts =
z zZ0071o MAJOR A+ Computer Diag Spec

8. Enter the new term and save. The previous curriculum will default in. To change it,
select the Curricula tab.

Learner Activities eteran Ccomments Academic and Graduation Status, Dual Degree Miscellaneous

Field of Study

Record ’T of ,? @E‘

Curriculum

Current: |? Change Curriculum: [&] Roll Learner: ®Yes  T'No © Default
Activity: jacTrve = Rolled to Outcome: [

Key Sequence: L)
Term:

Catalog Term:

200710 [ 7 |Spring 2007
200510 [ |Spring 2005

Priority: ,17

Program: fAD700 =]

Level: EF Credit Only

Campus: I_F

College: IHF Credit Courses
Degree: .11 FAssociate in Arts

[20 [+ adutt Student
[198230 |[*] Fall 1984
Application:

Matriculated Term: [198430 [ Fall 1954

Admission Type:
Admission Term:

15

User ID:
Activity Date:
Start Date:
End Date:

End Term:

Student Type:
Site:
Rate:

Leave of Absence:

From Date:
To Date:

Expected Graduation Date:

Graduation Term:

Graduation Year:

JSPROAT
20-SEP-2006
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9. Click on the Change Curriculum button and the screen will clear and the new term
will default in. Enter the new curriculum information and save.

Curriculum
Catalog Term = the current Current; [ change Curriculum: [&]
term Activity: ACTIVE ]

Key Sequence: 99

Priority = 1 Term: 200630 FFaII 2006
‘Catalug Term: Z00510 EISpring 2009
Program = Code for degree Priority:
selected. (A drop down box Program: I &d
Level: ’_EI

will give the codes.)

Famne [l

10. Click the Field of Study tab to view the new major.

Curticulum lﬁﬂﬂﬁﬁn

Curriculum rRecord [ | of [0 | [<] (B

Current:F Activity: |ACTIVE Term: 200650 Key Seq: 99
Priority: |1 Program: |AAS0041 Catalog: (200510 Level: CR campus: College: |CR Degree: |AAS

Field of Study [

Current: |? Inactivate: @ Priority: |1 Rolled: Field of Study: 0041 [ Financial Services Start Date: =[N
Activity: [aCTIVE [ Type: MAJOR [ Department: = End Date: =
Status: |[INPROGRESS  [¥  cCatalog: [200s10 |7 Attached to Major: = User ID: JSPROAT

Term: 200630 |7 End Term: 4 Full or Part Time: [+ Activity Date: |17-0CT-2006
curvent: | | Tnactivate: (&1 Priarity: Rallpd: Firld nf Studv: [+ Start Date: =]

16
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View and Maintain Student Residency Status

1. Open General Student form (SGASTDN), enter the Student’s ID and next block. The
information for the student is shown on the Learner tab. To change the Residency
status for a student where the New Term field is the same as the current term, click
in the Residence field and change the code.

Learner Curricula Activities ‘Weteran Comments Academic and Graduation Status, Dual Degree Miscellaneous

General Learner /

New Term: 200610 B Spring 2006 = x T =1
Student Status: s [7] active If the term here is the current term

5‘”":"”“9: ﬁ% Hew f you are making the change for,

Residence: 3 || out of District €————

oo Assessment Rate: [ |[7] make that change here.

Class: ’? Freshman, First Semester BTUTRS T 7

Full or Part Time: r Citizenship: ,7 =

2. A warning message appears indicating the change may impact fee assessment.
Click “OK”. Save the data.

® Changing Student Type, Residency, or Rate values may

impact Reqgistration Fee Assessment.

(ooc | cemce

3. If the student is currently registered for classes the following message will appear in
the auto hint line when you try to update the record.

!

Registration exists, must make chanages in the Registration Farm.

Record: 174 | o | | =0sC

| — — —

I§ bSldil g MRS THE - ELsLape I avIdaLT /2 4 Internet Explorer = r L-_E. Eann

If the student is currently registered for classes, skip to step 6.

17
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4. |If the change is for a term later than the term currently on the student’s record, a new
term needs to be created for the student. Create a new General Student Record on
SGASTDN for the student by selecting the Down Arrow on the New Term field and
choosing Create New Effective Term from the menu.

Learner Curricula Activities wWeteran Comments Academic and Grz

General Learner

Mew Term: 200?2®mmer
Student Status: aAS | w

Student Type: C || Continuing
1 ™ In District

List of Terms

Create New Effective Term

.

Residence:
Fee Assessment Rate: i

5. Enter the new term and new Residence code. Save data. A new term has been
created. The old term is still viewable by clicking on the scroll bar to view prior

records.
General Learner -
P Previous term
Mew Term: 200510 ] Spring 2005 From Term: 200510 To Term: |z00810 with “out of
Student Status: ’EE Active districtn rate
student Type: |"TE| New P Additional Information
Residence: EEI out of District Site: ‘ EI
Fee Assessment Rate: | E Session: TEI
Class: uc | Unclassified Block: E
Full or Part Time: |— Citizenship: ’_
General Learner New term with
“in district”

New Term: 200610 E Spring 2006 From Term: 200610 To Term: [299999 rate
Student Status: ’EEI Active )

. Additional Information
Student Type: |N—"T Mew P
Residence: |1—B In District Site: | E
Fee Assessment Rate: EI Session: |—E|
Class: uC | Unclassified Block: [3
Full or Part Time: |— Citizenship: ’_

18
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6. If the student is currently enrolled in classes for the term, access the student record
on the Registration form (SFAREGS) by entering student ID (or executing a student
guery on SOAIDEN or GUIALTI) and the current term. Next block and select the
Student Term tab.

& Oracle Developer Forms Runtime - Web

File Edit Qptions Block [tem Record Query Tools YWindow Help

BENE EAEAEE % HEXMK QI &% E &I @X

% Student Course Registration SFAREGS 7.1 (COMW

Term: |200810 F/ID:

m Student Term Curricula Tinne Status

7. This will open the “Student Term” record. Change the Residence code to “1” for In
District and save.

Student Status: FActive
Student Type: |N—E|New
Residence: t of District
Fee Assessment Rate: ’—El

Last Term Attended: l—

8. Click on the Registration tab to Assess fees.

Registration Curricula TG0 e SEALUS

Student Status: E‘Actwe Class:

19
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9. The registration screen is displayed again and the fees will be re-assessed for
student the for current registration period to now reflect the In District rate.

aiaue  Lieun om

CRN Subject Course Section Mode Hours Hours Status Level
N T
fpazs3 erT 114 E

(07160 [eLT 110

05674 [T (290

[4z2z |can t17

TR
S o o 2 (2 [ 3 )
RRRNNNREA &
RRNNNNARA &
EEERRRGGE T

AREREREREED ©

Fees: |- Immediste assessment ~|  Date: [03-FEB-2006 Credit Hours:
A
Fee Assessment processed
Record: 174 | | «0gC=

20



