CAB 130--Microsoft PowerPoint 2003

8 Week Class Schedule

	Date

	Session
	Seminar Topic and Exercises
	Assignments Due 

This Session

	10-13
	1
	PowerPoint Overview

Project 1—Using a Design Template and Text Slide Layout to Create a Presentation
Due Session 2— Project 1  In the Lab 1

Cases & Places 1


	

	10-20
	2
	Project 2—Using the Outline Tab and Clip Art to Create a Slide Show

Due Session 3— Project 2  In the Lab 1

Cases & Places 1


	Project 1--In the Lab 1

Cases & Places 1

	10-27
	3
	Project 3—Using Visuals to Enhance a Slide Show
Due Session 4—Project 3  In the Lab 


1 & 2 (in class)

Cases & Places 1


	Project 2--In the Lab 1

Cases & Places 1



	11-3
	4
	Midterm Test—Projects 1, 2, 3


(Reminder:  You may use one page of 
notes.  8-1/2 x 11)

Web Features  (p. 141)

Project 4-- Modifying Visual Elements and Presentation Formats

Due Session 5—Web Features In the Lab 1 




(p. 158)


Project 4--In the Lab 1

          

Cases & Places 1

	Project 3--In the Lab 1 & 2 (in class)

Cases & Places 1



	11-10
	5
	Project 4-- Modifying Visual Elements and Presentation Formats (continued)
Due Session 6—Project 4 In the Lab 1



Cases & Places 1
Collaboration Feature (p. 307)

Due Session 6—Collaboration Feature—



In the Lab 1, 
Cases & Places 1


	Web Features--In the Lab 1 (PPT 158)

Project 4--In the Lab 1

          Cases & Places 1



	11-17
	6
	Project 5—omit  

Project 6—Creating a Self-Running Presentation Containing Interactive Documents
Due Session 7—Project 6 In the Lab 1, 


           Cases & Places 1
Work on Final Presentations in class.


	Collaboration Feature—In the Lab 1,

         Cases & Places 1

	12-1

	7


	Final Presentations given in class

Online Features (p. 471)

Due Session 8—Online Feature—In the Lab 1 (p. 487) (document is on F:\samples\CAS\121),  Final Presentation & Print out


	Project 6--In the Lab 1

          Cases & Places 1

Final Presentation & Print out + on Disc



	12-8

	8
	Final Exam

(Reminder:  You may use one page of notes.

 8-1/2 x 11)

MOS Certification Discussion
(Make a review sheet and study)
	Online Feature—In the Lab 1 (p. 487)
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