	Class Schedule--CA 225 
Spring 2005


	Session / Date

	Chapter
	Homework

	1 / January 21
	Introduction

Chapter 1—The Desktop Publishing Process

	Assessments 2, 3

	2 / January 28
	Chapter 2—Preparing Internal Documents

	Assessments 1, 2, 3

	3 / February 4
	Chapter 3—Creating Letterheads, Envelopes, and Business Cards
	Assessments 1, 2, 3

(or design your own letterhead, envelope, and business card)


	4 / February 11
	Chapter 4—Creating Personal Documents

	Assessments 1, 2, 3, 4

	5 / February 18
	Unit 1—Test 
	


My email   cbrown4444@aol.com

	6 / February 25
	Chapter 5—Creating Promotional Documents
	Assessment 3

	7 / March 4
	Chapter 6—Creating Brochures and Booklets
	Create your own brochure.   Use exercises 4 and 5 as a guideline.

	8 / March 11
	Lab day
	

	     March 18
	Spring Break
	No Class

	9 / March 25
	Chapter 7—Creating Specialty Promotional Documents
	Create your own merge postcards

	10 / April 1
	Chapter 8—Creating Web Pages  ?
	

	11 / April 8
	Chapter 9
	PowerPoint 

	12 / April 15
	PowerPoint Presentations
	

	13 / April 22
	Unit 2--Test
	

	14 / April 29
	Chapters 10 & 11
	Create your own newsletter

	15 / May 6
	Unit 3--Test
	Page 541, Assessment 1

	16 / May 13
	
	Projects are due.


