Introduction to Education Portfolio Checklist
· All assignments from this course will be saved / burned on a CD. 
· Create one new Word document “Table of Contents” in which you list everything that is burned on the CD.  If you are able, you can make the items hyperlinked.

· Create one new Word document “Final Reflection” in which you write a one-page reflection of your learning during the entire course.

· Any items that have not been previously handed-in and graded should be noted in the Table of Contents as “new” so that they will be graded with the portfolio.
· Additional extra credit assignments can be added to the portfolio as “new” items.

· Your in-school experience paper should be burned on the CD and noted as “new” in the table of contents.

· Burn a copy of the course syllabus and course calendar on the CD for your future records. You may also want to save certain assignment sheets.
· Be sure to double check that everything burned onto the CD.  Remember that burning is a two-step process. 
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