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Citing Sources in Research Papers
College professors require students to use a specific style (format) for citing sources in papers.  Although many different styles exist, three styles are commonly used in colleges:   

Style





Subject (for example)

MLA (Modern Language Association)

English, Philosophy, Humanities

APA (American Psychological Association)

Psychology, Education, Sociology
Turabian/Chicago Manual of Style 

History

If you are not sure which style your professor wants you to use, be sure to ask him or her before you start writing your paper.

You must cite each source whether you paraphrase the information or use a direct quotation.  You also must cite your sources in two places:  within the body of your paper and on a separate page at the end of your paper. 

There are three different methods of citing sources in the body of your paper:
In-text, also called parenthetical citations (in parentheses at the end of the 

sentence), 

Footnotes (at the foot of each page), or

Endnotes (the same format as footnotes, but all at the end of the last paragraph 
of your paper). 
For an in-text citation, you need only the author(s) last name and either the page number or the date of publication, or both, depending on which style you are using.  In contrast, footnotes and endnotes contain complete information about each source—the author, title, publication information, page number(s) and so forth.  Ask your teacher whether he or she wants you to use parenthetical citation, footnotes, or endnotes for your assignment.
At the end of the paper, you will list all the sources you cited in your paper in alphabetical order by the authors’ last names.  The heading for this page will be either “Works Cited” (in MLA style), “References” (in APA style), or “Bibliography” (in Turabian or Chicago style).  

Word processors, such as Microsoft Word, can automatically format footnotes and endnotes.  For the bibliography, references, or works cited page, you must format the information this way:  the first line of each source will be flush left, but any subsequent lines will be indented.  (This is called a “hanging indent.”) Some styles double-space the entire page, but others use single-spacing within each source and double-space only between sources.  See individual style guides for details.

For specific examples of how to cite sources in research papers, use the websites or examples your teacher gives you, or look for the individual style sheets in the Learning Center.
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EGLZipA: Citing Sources in Research Papers

The main difference between citing a source in a footnote and citing it on a bibliography or reference page is that, because the bibliography must be in alphabetical order by author name, you will type the author’s last name first.  If the source has more than one author, only the first author’s name will be last-name-first because that is the name you alphabetize by.  Another difference is that you do not put individual page numbers in the bibliography/reference list, unless the citation is for an article in a periodical.  

Sometimes teachers require an annotated bibliography.  This will look the same as a regular bibliography page, but it should include all the sources you read during your research, whether or not you actually cited them.  Also, after each source you will write a brief description of the information contained in it.

Note on formatting citations on a word processor

To insert a footnote, click on ‘Insert’ on the tool bar, then ‘Reference,’ then ‘footnote.’  Microsoft Word will automatically number the notes in order, and bring you to the bottom of the page (or end of your text for endnotes), where you can type in the information.   From there, just move your cursor back to your text to continue.

In all styles of citation, the works cited or bibliography page must be typed in this format:  to make the author’s name stand out, the first line of a citation should be flush left, but indent the rest of the citation (a “hanging indent”).  Each citation should be single-spaced; leave two spaces between each source. 

